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[Moaoxkenne 06 nenoansonannmn HPOCTOIH WICKTPONIOR oMy ais BHYTpEHHEro
HICKTPOHNOIO okyMenToobopora M pasmeienms pna opunuaiLHom caitre
MbE JIOY No24
1. Ob6uute nonoxenms
1.1.  Hacrosiuee IMonoxenue o6 MCHOJIL30BAHHU MPOCTON IEKTPOHHON MOMNKCH st

BHYTPCHHETO JICKTPOHHOTO OKYMeHT00G0opoTa U pasmenienus Ha cailtte Mb JIOY Ne24(panee -
[Tonosxxenune) sensercs nokaibHLIM HOpMaTHBHBIM akTOoM MB JIOY Ne24 nasee

- Opranmsauns) u onpemenser TMOPANOK M YCIOBMSL PaGoTBI COTPYAHMKOB € 3EKTPOHHBIMH
AOKYMeHTaMHu B Mudopmaunonnoit Cucreme (nanee — HIC), HENOCPeACTBEHHO CBI3AHHEIMH C ux
TPYZIOBOH NEATENBHOCTBIO, C NPUMEHEHHEM MPOCTOH 3EKTPOHHOM MoanucH (ganee - I131T).

1.2, Vuactuuxamu SJICKTPOHHOIO  B3aUMOJEHCTBHA Ha  YCIIOBHSX, OIpee/IeHHbIX
HacTosiluM [lonoxxenuem, siBisroTcs COTPYMHUKH OpraHu3aliy, Noanucapime YBeaoMiIeHue 06
O3HaKomIeHHH ¢ Ilomoxenuem. O6pasen VaenomiieHus npuseneH B Ilpumoxkennun Ne 2 g
HacToswemy Ilonoxenuro. [oanucanue COTpyAHUKOM Opranusauuu YBegomieHus PaBHO3HA4YHO
NPHCOCNHHEHHIO K COTIALICHUIO 06 yYacTHH BO BHYTpeHHeM SJICKTPOHHOM NOKYMEHTOO0OPOTE ¢
ucnone3osanueM IISIT Ha ycnousx mactosmiero IlooskeHus B COOTBETCTBHH CO CT. 428
I'parknanckoro kogexca P® ("Horosop IpucoeuHeHus").

1.3, Peamusauus onpepenenupix HacTosammM [lomoxeHueM ycnoswuii NMpUMEHEHUS
NPOCTOH 3JEKTPOHHOM MOMIHMCH 06ECIICUHBACT TIPUAGHUC FOPHINYECKOH CHIBI BHYTPEHHHM
JICKTPOHHBIM RoKyMeHTaM Opranusauuu B UC, TpeGyroumM IHuHOMN TIOAMHUCH COTPYOHHKA, U
OIEepaLHAM C HUMH.

1.4, Hamuuwue II9I1 o6ecrieunsaer BHYTPCHHHM 3JICKTPOHHBIM NOKyMeHTaM B MIC:

® TOMUIMHHOCTB - NOATBEPXKACHHE aBTOPCTBA JOKYMEHTA,
¢ [LCJOCTHOCTH - JOKYMEHT HE MOXET OBITh H3MEHEH MOCTe MOANIUCAHHS;

¢ HC OTpHLAHHE aBTOPCTBA (HEOTPEKAEMOCTB) - ABTOP HE MOXKET OTKA3aThCH OT CBOSH MOAMUCH.
1.5, Jlng noamucanus 3neKTpoHHBIX noxymenToB B IC ncnonesyercs npocras
SJICKTPOHHAS MOMANHCH - UHPOPMAIMS B 3JIEKTPOHHOM dopme, koTopas npucoequnena x
ApYroi MHGOPMALMH B 3JIEKTPOHHOMN dbopme (moanUceIBaeMoi HHpOpMaLHH, JOKYMEHTY B
3JIEKTPOHHOM BHJIE) UJIM MHBIM 00pa3oM CBSI3aHHAasl ¢ TAKOM HHbOpMaLHEii, H KOTOpas HCIOIB3YETCS
AJIsL ONIpENICJIEH U JIMLIA, MOANHKCHIBAIOILETO HHPOPMAIHIO. 5
1.6. B kauectBe nyGunuunoii yactu kmoua ITOIT HCNONB3yeTes YHHKATBHOE HMS y4eTHOH
3allUCH, NMPUMEHsIEMOE U1l aBTOpH3anHu noss3oBarens B MC. B kauectBe kxoH}puaeHUHATBHOH
dacTty kiirova [I3I1 ucnone3yercst naposis k yueTHol 3anucH. P
1.7.  Hsroromienue (renepaiuio), Boiziavy U peructpatiio B HC ykazaHHbIX
NIOJIb30BATEJIEH W MapoJieil OCYIECTBIISIET:
3azwecmumefrt)b 3aee()y}//ou;e20 no AXY Aumenvkoea Oxcana Buxmoposna (nanee -

OtBeTcTBEHHBIH 3a TexHHuecKkylo nouiepiky MC). ST —
1.8.  Ilapoas none3onarenst MC Moxer ObITh H3MEHEH €ro Bial

Mecslla.
HOro pas3a B TpH
nocie apropusanuu B UC. Pexkomen,tyercst HU3BMEHSITh 11apoJjib HE PEXC gJJIleBa}I:m ApyTHM JTHLOM
Jnst cHukenuns pucka nogbopa napoJis U HeCaHKIIHOHHPOBAHHOTO u(:rlxoanOBaHHHe ARt

U
KJ1I0Ya JIEKTPOHHOM TOANMCH PEKOMEN 1yeTCs He 3a/1aBaThk NapoJH,

2. TepMUHBI U ONpeAeIeHuUsI



B annom [onoxcennn HEHONEAYIOTCS CHENYIONNC TCPMUITLE U UX onpejIeeHmng.

2.1 enaoeney  npocmoi WICKMPounoi— noonucu = cotpynuk — Opranusiamy,
mommcasmmnit Yuepomuenne o6 osnakosicnimg ¢ nactostnnm Honomenmuem u nenomasyionmi nux
nonws3zoBarens u HAPONL UL asropisarung n M

22, enympennui DUCKMPONNBIE QoKyAMenm (Jriee - Jlorymenm) = jjokyment opnoro ws
THIHOB IOKYMCHTOB, Hpunesenninix n Hpiowenin 1 x nacrosemy Hogomennmo, cosanmni s NC
B dJiekTpounoif gpopme m nojumcanmni VICKTPOINOR HOJUHCLIO COTPYIUKA (9ICKTPOIILIMM
NOJUINCAMI COTPY)IINKOR) Opraninsaiinm;

23, Kwmow  vuaekmponnoit noonucu - YUMKQUILIS - HOCHCIOBATCHLHOCTH  CUMBOSIOR,
HPEHATAUCHBAS JUIE NOJUBCPAIICHIBE ¢ HCHONL3OBATTHCM cpesicts UC nojumnnoctn 11011 g
Jlokymenre;

24, peeemp euidannsy knoue dnekmponnoi noonucu - xpananmincas B MC cnmcok
YHIKUILHBIN - HOCHCROBATENLHOCTEIT  CHMBOJIOB,  CONCPIKAIMXCA B BLUIAIILIX HOILBOBATCHAM
HMCHAX YUCTHBIX 3aiiceii u naposix;

2.5, peeemp omoseannvix knouct NeKMponnou noonucu - xpaudnumbica 8 UC crnucox
noanzosareneii UC, kimoun suckrpounoii nomen KOTOPBLIX K MOMCHTY 0hpateHus K gansomy
PeecTpy ObUIH OTMEUEHDI KaK HeeiicTBUTECIbIbIE;

2.6.  npocmas snexmponnas noonuce (11911) - undopmanust B 2ekrponnoi dopue 8 UC,
BOSHHKAIOUAs B MOMEHT BBINOJNIHCHUS BIALEIBIEM MIEKTPOHHON TIO/UIMCH KOMAH bl no/utcanus
Jlokymenta B uHrepdeiice UC, IOATBEPKAAIONAs  NOVIMHHOCTL  JlokyMeHTa u/uan  dakr
O3HaroMieHHs Bnanenbua 91T ¢ JlokyMeHTOM, KOTOpasi B3aUMHO OJIHO3HAYHO CBAZLIBACTCS c
JloKyMeHTOM N BiianesnbueM moanucy;

2.7.  wmamn IIDI1 - BusyanpHas oTMeTKa 06 SJIEKTPOHHOM MOANKCH, BK/IOYAOLLAA
pexBusutsel  [IOII, KoTopast aBromarHyeckd cosmaercs cpeactBaMmd  MUC npu  otkpsitun
(BH3yallM3a1MK) TOKyMeHTa, noanucansoro 1311, unrepdeiice VIC; Bpems dpopmupopanus 1311
OTOOP&XXAETCs B IITAMIIE T10 YACOBOMY nosicy nosis3oBarens VMC;

2.8.  obpabomka anexmponnozo doxkymenma - necTBUS 0Nb30BaTeNs UC ¢ EKTPOHHBIM
AoxkymeHTOM cpeactBamu MC, BKioyasi, HO He OrpaHHYUBAsACK: CO3JAHHUE, MpOBEpKa, MOANIUCAHUE
[I211, nndopmuposanue apyroro mons3osarens UC o AOKYMEHTE, MOATBEPXKACHUE MONyYEHHUs,
03HAaKOMJICHHE, CO3aHHE KOMTUH Ha OyMa’KHOM HOCHTEJIE, OTKIOHEHHE, YAAICHHE.

3. ObecrieyeHne FOPUMYECKON CHIIBI BHYTPEHHHX 3J1EKTPOHHBIX JIOKYMEHTOB

3.1.  XKusuennslii uuxi Joxymenta B VIC BKIIFOYAET: CO3IaHHE H NpoYHe ACHCTBHUA M0 €ro
00paboTKe, OTpaXkeHHE B y4eTe, a Takxe xpaHeHue B FIC. UC o6ecneunBaeT pEruCTpaLMIO AeHCTBHIA
nosb3oBarenen ¢ JIokyMEHTOM (JIOTHpOBaHHE) B TEUEHHE KUZHEHHOTO 1IHK/IA.

3.2.  Bce Bnagensus! II0]1 npusuator paBHo3HayHocTs cBoeil I13I1 coGeTBeHHOPYUHOIM
NOJNKCU Ha OyMaXKHOM HOCHTEJIE.

3.3. Cosnanue II3I1 B MC wnUIMHpYeTCs COOTBETCTBYIOLIHM ACHCTBHEM Biage/ibLa
[IDI1, 1.e. He BBINOJIHAETCS aBTOMATHYECKH HJIH HE3aMETHO ISl Blaje/blia.

3.4. Tlonnomouns Buajensua I[IDI1, nmoanucasuiero JIOKyMeHT, HOHTBCPMWZ‘;ZI B
MoMeHT mnoanucanust Jlokymenta B MC aBroMaTtHyeckH IO TMOJIOKHTEIbHOMY pe3ylbTary

CIIEIYIOLIHUX MPOBEPOK:
®  COOTBETCTBYIOUM noJp3oBatels asTopuzosan B MIC,
® COOTBETCTBYIOUIMHA KJIIOY JIEKTPOHHON NMOAINHCH BKIII

3JIEKTPOHHOH MOJITHUCH, I
. KJIIOY  DJIEKTPOHHOH TOJMITHCH OTCYTCTBYE€T B P P

OUYeH B PEECTp BbLIAHHBIX KIOYUCH

® COOTBETCTBYIOIIHH
KJIFOUEH 3JIEKTPOHHOH MOMITHCH. P — J— U
' 3JIEKTPOHHO
3.5. Bpems dopmupoBaHus

rpunBnuckomy Bpemenn (UTCHO0).

C no



3.6. Buyrpernne snexiponiie JOKYMCITBI, iepeunciienisie B [lepeune, npuBeieHHOM B
Hpunoxenun No 1 nacrosinemy Hojoxenmo, nojumcansie DI, npusnarores 8 Opranusanuu
PABHBLIMH - 10 10piyutveckoii - ciie jlokymentaM  na GyMakiibix  HOCHTENSX, 3aBEPEHHBIM
codeTBEHHOPYUNOIT NOUIICHIO.

3.7, Hoaszosarean NC npistialor, uro susyanusanms wrramna [DIT npu gemoncrpauuu
Hoxkymenra B nurepdeiice MC,  srmosennast cpejicrsamu UC,  gsnistercs HEOCTIOPUMBIM
ﬂO)lTBGp)I\'JlCH HCM (i)&ll\' ra o) urcars JIOKyMCHTA  COOT HCTC’I'H}’K)H(MM BJIaJICJIBLIEM H3H
(HOIU]HIIHOCTb H uco l‘|\‘l(ilk‘|\1()€'l‘l»).

3.8, Xpaucune Jlokymenron OCYICCTRIICTCS YTCM 3alMcH cejieHuit o JlokymeHTax B
APXHB JICKTPOUNBIX JIOKYMEHTOB, KOTOPLI snisieres uactiio MC.

3.9.  Opranumsanns oGecneunBacT TeXHUCCKUMU U Opranu3allMOHHEIMU MEPAMH 3aLIUTY
OT HECAHKIWMONNPOBANNOTO JIOCTYla M NPSIHAMEPEHHOIO  YHUUTOXKEHUS H/HAM HUCKAKEHHUS
CBEICHUI o JlokymenTax B apXxuBe ACKTPOHIBIX nokymentos MC, a Ttakxke rapautupyer
MOATBEPIICHIC  aBTOpCTBA  I0KYMENTa, mnojnucanioro III1 aBropa, B ToM uxcne nyrtem
YTBEPXKICHHA  NOHMCHHONO  OIPAHMUCHIOIO  CIIMCKA  JIML, MMEIOLMX  PaclIMPEHHBIE
(AAMHHHCTPATHBHBIC) NPABA AOCTYIIA K ApXHBY 9JIEKTPOHHBIX JoKyMeHTOB MC.

3.10.  Jloxyments! xpansitest B UC B Tom dopmare, B KOTOpOM OHHM ObUTH co3aansl. Cpok
XpaHeHust JIOKyMeHTOB M cBesieHHit 0 JIOKyMEHTax He MOXeT OBITh MeHee 3 (Tpex) ner u
ONpEICIACTCS B COOTBETCTBHU C JIOKQJIBHLIMM HOPMAaTHBHBIMM akTamMu OpraHusaudd Wi ee
CTPYKTYPHBIX MOApPa3AeIeHHH.

3.11. Konmus 5IeKTPOHHOro JOKyMEHTa MOXET ObITh M3TOTOBJICHA (pacneyarana) Ha
bymaxkHoM Hocutene cpenctBamu VIC 1 3aBepeHa coGCTBEHHOPYUHOM MOANKMCHIO BIANETbIA I211,
MO0 YIeHAMH KOMHMCCHH, BKIIOYAIOIIEH B ce0sl Kak MUHUMYM PYKOBOAMTe s OpraHu3alyy u 1O,
MMEIOIIEE PACIINPEHHbIC (aJMUHUCTPATUBHEIE) IPABa IOCTYIIA K ADXUBY 3JIEKTPOHHBIX JOKYMEHTCB
HC. Konus s1ekTpoHHOro 10KyMeHTa Ha GYMaXKHOM HOCHTENE TOJDKHA CONCPKATh BH3YIM3aLUIO
wramna (wramnos) [IOI1, noarsepxparouryro, uro opuruHan JokymeHrta mommucan II9IL
AYTEeHTHYHOCTb JJIEKTPOHHOTO JOKYMEHTa M €ro KOMHWH Ha OyMa)KHOM HOCHTENE 00ecleunBaeTcs

cpeacrBamu MC.

4, [IpaBa, 00513aHHOCTH M OTBETCTBEHHOCTH BIIAJENbIA 3ICKTPOHHOM MOATHCH

4.1. Bnanenen [I3I1 umeer npago:

e obpamarbcs K OTBETCTBEHHOMY 3a TexHH4eckylo nomuepxky VC mis anHynuposaHus
(oT3bIBa), NPUOCTAHOBKH (BO3OOHOBIEHMS) MNEHCTBHS NPHHALIEKAIETO €My KI0Ya
3JIEKTPOHHOM MOAMNHUCH; .

e B ciayyac HeOOXOAMMOCTH 3aMEHBI, BOCCTAHOBJICHHS KJIIOYA 3JIEKTPOHHOM noanucH
oOpatuThcsi K OTBETCTBEHHOMY 3a TexHH4YecKyro moanepxky MC ¢ coorsercTByrowei
npocb00H U NOJYYUTH HOBBIH KIJIIOY JIEKTPOHHON MOAMHCH; }

e o0pamarscs K pykoBojcTBy Opranusauns st pastopa KOHGIHKTHEIX CHTYalni (CrIopoB),
Bo3HHKalonmx npu npumerennn 1911 B UC,
4.2.  Buaanenen [IDI1 oOs3an: o

e BecTH 06paBGOTKY BHYTPEHHHX 3JIEKTPOHHBIX HOKYMEHTOB B FIC B COOTBETCTBHH CO CB
JIOJI>KHOCTHBIMHU 00s13aHHOCTSIMH;

e IPUHUMATL BCE BO3MOXIbLIE MEPBI

HCIIOJIL30BAHHS CBOEIo KJIovua 3ne1<'rp01—moﬁ MNOANUCH;

i MM JTHLAM;

cpeaBaTh K OHHO¥ MOAMHCH APYT ‘

e HHU NpH KaKHUX YCIOBHSX HE MEpeiaBarh Ko aneuKTp T

30ero KJIIova NEKTPOHHON MOAIHCH HE3 i el
nojepxkky HMC s npUOCTaH

IS npenompameﬂ HsA HecaHKL[PIOHPlpOBa.HHOI‘O

NPy KOMITIPOMETAIIUH CI

OtBeTcTBEHHOMY  3a  TEXHHUYECKYIO ) :

MPUHAAIEKAILEro eMy KJo4a 3J1EKTpOHHOH MOJIHC ;ocTL o COXpAHHOCTS CBOCTO ——
f HUHYIO OTBETCTBCHL

43. Bnageneu IIDII necer 1 \

JIb3 A.
ro HcIo. OBaHH
3HCKTpOHHOﬁ MOAIMUCH U €ro 3alluTy oT HCCLU'II(UHOI‘alOBaHHO



Texnonorus npumencins epesics 1O B UC

S Jlest upivencnns 1O w MIC wrieaniy O neobxojimmo astopusosarsnes B UC ¢
HenoapsoBannem nyGumanoii w konunemmamnoil vacrei kinoua DI (Mmst nonp3oBarens u
napoins). Hojuumcanne Jlokymenta sumonnsieres nyrtem naxatust na knonky "Iojanucars" B
nurepgeiice UC,

520 Hudopmaust 060 Beex mbyinimnix NOJIL3OBATCINO KINOYaX MICKTPOHHOR NOJIINCH,
AQTAX TIONYUCTHS W UPCKPAlCHs ux jeiictnms (mansms) xpanures B UC nocrosnno.
S.3.

Hpn upexpamennn y corpyuimka Opranmsanun 1omxHoCTHRIX 0683aHHOCTER N0
o0padorie BuyTpennX MCKTPOIIIILIX JIOKYMCIHTOB € UCHOJIT,

COTPYAHHKA €10 KO BHOCHTCS

sosanem TIDIT wim npu ysosibnenun
OtBerctBEnBLIM 30 TCXHHUCCKYIO

B PCCCIp  OTO3BANHLIX  KJHOYEH MEKTPOHHON MOMNIUCH
nojepikky MC. C Momenrta BHeceHus Kioua B peectp

OTO3BAUHDBIX KIOYCH NMEKTPOHIOI MOJIIHCH Bee nocnenytonme JIokyMeHTsI, MoarMcantpie Itoi
HOIL, ne cunrarores nojnmcannbivu HauIexKaMM  00pa3oM, T.e. MOMMHUCHIO, PaBHOZHAYHOU
COOCTBEHHOPYUHOIH.

6.

3axi IOUYHUTEJILHBIC TTOJIOMKEH U

6.1.  Hacroamee [Tonoxenue BCTYINAeT B CUJIY C AaThl YTBEPXKICHHUS.

6.2.  Texcr Ilonoxenus pasmewaercs 8 UIC. Croco6 AOCTyNa K akTyajJbHOi BepcuH
Ionoxennst onuceiBaeTCs B MOJIB30BATENLCKOM noxymeHTauuu k VIC.
6.2'. Texct Ionosxenus xpanurcest y <OUO u/Uiu 10MKHOCTS YIIOJTHOMOYEHHOrO JIMLA W/ UK

Ha3BaHHUE COOTBETCTBYIOLIETO MojapasaelneHns OpraHu3alMK> M NPeSOCTABIACTCS COTPYIHUKAM
Opranuzanuu no 3anpocy.

6.3.  Hoxymentsl, co3naunbie B UC n noanucannsie IIDI1 B COOTBETCTBHH ¢ HACTOSILIIUM

HOJIO')KGHH@M, IIPH3HAIOTCA IOPHAHUYECKH 3HAUUMBIMH C JAThI YTBCPXKIACHUS Ilonoxenus.

ITonoxenue paspaborana:
3amectuTens 3aBeayromero no AXY Sumenskora O.B.



Ipu vovwenpe Ns |

% [lovomewmn of gena L WBANMK NPpoCTOR
yrewrpanand ne e " 19 mOVITPeHHero
YIHTPORHOTO Jowry MerTnofonaTa u
paneetienug na odunpwarmos cafrre

b JIOY N34

"(r-'v;ya or 57/,1 e /} (50”//1

THEPEY b JIOK Y \F B N8

Vyactmmy RHNIPEHHETO Y1IeKTPONHOTO 10Ky MEHTOORODOTA B pamvernienny Ha o o

cafite JIOV menonaoy NPOCTYIO Y1eKTpOniy IO noanwes npw ofpafiorree creromme
ATCKTPOHHLIX JoKVMenTOR:

- Ioromenus
= Mpuka

T APYTHUC JOKYMCHTH N1PH HeoOX0 AmMocTH



Ipunoxenne Ne 2

K TTonoxenuio 06 ucnons3opanuu NpoCTOH
DJICKTPOHIION MOJUTUCH [1J1sl BHYTPEHHETO
MICKTPOHIIOIo JI0KyMeHTo0O0pOTa I

pasMciictivs Ha opuiMaiLHOM caiite
Mb JIOY No24

ITpukas No 59// oT ,{jﬂﬂzﬁﬂ

MDb J1IOY Ne24

YBEJOMJIEHUE
A,

HMEHYEeMbIH B
AanbHeiimeM  "PaGoTHuk", HACTOSIIMM  [TOATBEPXKIAET YTO O3HAKOMHIICH M COrjnaceH ¢

Ionoxenuem 06 ucronssopanuu NPOCTOi NIEKTPOHHON MOANKCH M1 BHYTPEHHETO 3JIEKTPOHHOTO
AOKYMEHTO000pOTA M pasMellenust Ha oduuMaTbHoM caiite MB HOY Ne24, a umenno: PaGoruux
TNPU3HACT PABHO3HAYHOCTH CBOCH MpPOCTOM SNICKTPOHHON moAanucu (Janee - I3IT)
COOCTBEHHOPYYHOH moanucH  Ha OyMa)XKHOM  HOCHTeNe W 3agBIseT O NIPUCOCAMHEHUH K
COMIALICHHIO 00 y4acTMH BO BHYTpEHHeM SJICKTPOHHOM JIOKYMEHTOOO0POTE C UCONBL30BAHHEM
II9IT na ycnoBusx Ilonoxenns o6 HCIIOJB30BAaHUH IIPOCTOM 3JIEKTPOHHOM MOANMUCH A
BHYTPEHHETO JJIEKTPOHHOIO AOKYMEHTOO00POTA M pasMeleHUs Ha odunmansHoM caiite MB JJOY
Ne24 B cootseTcTBHH CO cT. 428 I'paxcranckoro komekca PD ("Morosop npucoeaunenus”) ¢

(uucno)

Jata noJIucanus, nuyHas noanuck, ®1O
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